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Invitation and Instructions to Works Tender 

 

 

                                                             

 

19/09/2021 

Dear Mr./Mrs., 

 

SUBJECT: INVITATION and INSTRUCTIONS TO TENDER FOR:  PSD Safe Spaces - 

Ref. “RDPP/2021-074” 

This is an invitation to tender for the above-mentioned works contract.  

By submitting a tender, tenderers fully and unreservedly accept the Contract and general 

conditions governing the contract as the sole basis of this tendering procedure, whatever their 

own conditions of sale may be, which they hereby waive. Tenderers are expected to examine 

carefully and comply with all instructions, forms, contract provisions and specifications 

contained in this tender dossier. Failure to submit a tender containing all the required 

information and documentation within the deadline specified will lead to the rejection of the 

tender. No account can be taken of any remarks in the tender relating to the tender dossier; 

remarks may result in the immediate rejection of the tender without further evaluation. 

The tender dossier is constituted of this document in addition to the below annexes: 

A. Draft contract, including annexes 

- Annex i: General conditions  

- Annex ii: Bill of Quantities 

- Annex iii: Financial Offer  

- Annex iv: Provisional/Final Acceptance 

B. Further information 

- Administrative Conformity and Evaluation grid 

C. Tender form for a works contract 

1. Description of the contract  

The subject of the contract is the execution and completion of works listed in the Bill of Quantities. 

2. Period of validity 

2.1 Tenderers will be bound by their tenders for a period of 90 days from the deadline for the 

submission of tenders. 

2.2 In exceptional cases and prior to the expiry of the original tender validity period, SIREN 

ASSOCIATES may ask tenderers in writing to extend this period by 40 days. Such requests 

and the responses to them must be made in writing. Tenderers that agree to do so will not be 

permitted to modify their tenders and they are bound to extend the validity of their tender 

guarantees for the revised period of validity of the tender. If they refuse, without forfeiture 

of their tender guarantees, their participation in the tender procedure will be terminated. 

2.3 The successful tenderer will be bound by its tender for a further period of 60 days. The further 

period is added to the validity period of the tender irrespective of the date of notification. 
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3. Works to be executed 

3.1     The works to be executed must comply fully with the Bill of Quantities set out in the tender 

dossier and conform in all respects with the drawings, quantities, models, samples, 

measurements and other instructions. 

This tender procedure is not divided into lots. 

The tenderer is strongly advised to visit and inspect the site of the works and its surroundings 

for the purpose of assessing, at its own responsibility, expense and risk, the factors necessary 

for preparing its tender and signing the contract for the works. 

4. Timetable 

 DATE TIME* 

Deadline for submission of tenders 
5/10/2021 16:00 

Notification of award to the successful tenderer 
7/10/2021 - 

Signature of the contract 
12/10/2021 - 

 

5. Period of implementation of tasks 

The period of implementation of tasks shall start from contract’s signature date and shall end 

within three months. 

6. Type of contract 

Unit price. 

7. Currency 

Tenders must be presented in JOD 

8. Submission of tenders 

8.1 All tenders must be sent to the contracting authority before the deadline set to 

05/10/2021 at 16:00 (Amman Time) at the following address: 

Siren Associates - Amman Office 

Al Madinah St. 93/95 Khalaf & Ishtay Tower, Amman, Jordan 

8.2 The technical and financial offers must be placed together in a sealed envelope. The 

envelopes should then be placed in another sealed envelope/package, unless their 

volume requires a separate submission for each lot. 

 

8.3 Tenders, including annexes and all supporting documents, must be submitted in a 

sealed envelope bearing only: 

(a) the above address; 

(b) the reference code of this tender procedure, (RDPP/2021-074); 

(c) where applicable, the number of the lot(s) tendered for; 

(d) the words ‘Not to be opened before the tender opening session’. 
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(e) the name of the tenderer. 

8.4 All tenders submitted after the deadline for submission specified in the contract notice 

or these instructions will be kept by the contracting authority. 

8.5 No liability can be accepted for late delivery of tenders. Late tenders will be rejected 

and will not be evaluated. 

 

9. Content of tenders 

All tenders submitted must comply with the requirements in the tender dossier and comprise: 

Part 1: Technical offer: 

A detailed description of the works executed in conformity with the Bill of Quantities.  

 

Part 2: Financial offer:  

To be presented using the template. An electronic Version of the Bill of Quantities must be 

submitted. 

 

Part 3: Documentation: 

To be supplied using the templates attached: 

 The ‘Tender Form for a works Contract’, duly completed. 

 The Technical forms duly completed 

 The details of the bank account into which payments should be made (financial 

identification form) (Tenderers that have already signed another contract with the 

European Commission, may provide their financial identification form number instead 

of the financial identification form, or a copy of the financial identification form 

provided on that occasion, if no change has occurred in the meantime.) 

 The legal entity file and the supporting documents  

10. Additional information before the deadline for submission of tenders 

The tender dossier should be so clear that tenderers do not need to request additional 

information during the procedure. If SIREN ASSOCIATES, on its own initiative or in 

response to a request from a prospective tenderer, provides additional information on the 

tender dossier, it must send such information in writing to all other prospective tenderers at 

the same time. 

Tenderers may submit questions in writing to the following address before the deadline for 

submission of tenders, specifying the publication reference and the contract title: 

E-mail procurement@sirenassociates.com cc: wessam@sirenassociates.com– stating 

reference number: “RDPP/2021-074” 

11. Costs of preparing tenders 

No costs incurred by the tenderer in preparing and submitting the tender are reimbursable. All 

such costs will be borne by the tenderer. 
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12. Ownership of tenders 

SIREN ASSOCIATES retains ownership of all tenders received under this tender procedure. 

Consequently, tenderers have no right to have their tenders returned to them. 

13. Evaluation of tenders 

13.1 Examination of the administrative conformity of tenders 

The aim at this stage is to check that tenders comply with the essential requirements of the 

tender dossier. A tender is deemed to comply if it satisfies all the conditions, procedures and 

specifications in the tender dossier without substantially departing from or attaching 

restrictions to them. 

Substantial departures or restrictions are those which affect the scope, quality or execution of 

the contract, differ widely from the terms of the tender dossier, limit the rights of SIREN 

ASSOCIATES or the tenderer’s obligations under the contract or distort competition for 

tenderers whose tenders do comply. Decisions to the effect that a tender is not administratively 

compliant must be duly justified in the evaluation minutes. 

If a tender does not comply with the tender dossier, it will be rejected immediately and may 

not subsequently be made to comply by correcting it or withdrawing the departure or 

restriction. 

13.2 Technical evaluation 

After analysing the tenders deemed to comply in administrative terms, the evaluation 

committee will rule on the technical admissibility of each tender, classifying it as technically 

compliant or non-compliant. 

The minimum qualifications required are to be evaluated at the start of this stage. 

Where contracts include after-sales service and/or training, the technical quality of such 

services will also be evaluated by using yes/no criteria as specified in the tender dossier.  

13.3 In the interests of transparency and equal treatment and to facilitate the examination and 

evaluation of tenders, the evaluation committee may ask each tenderer individually for 

clarification of its tender including breakdowns of prices, within a reasonable time limit to be 

fixed by the evaluation committee. The request for clarification and the response must be in 

writing, but no change in the price or substance of the tender may be sought, offered or 

permitted except as required to confirm the correction of arithmetical errors discovered during 

the evaluation of tenders. Any such request for clarification must not distort competition. 

Decisions to the effect that a tender is not technically compliant must be duly justified in the 

evaluation minutes. 

13.4 Financial evaluation 

a) Tenders found to be technically compliant will be checked for any arithmetical errors 

in computation and summation. Errors will be corrected by the evaluation committee 

as follows: 

- where there is a discrepancy between amounts in figures and in words, the 

amount in words will be the amount taken into account; 
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- except for lump-sum contracts, where there is a discrepancy between a unit 

price and the total amount derived from the multiplication of the unit price and 

the quantity, the unit price as quoted will be the price taken into account. 

b) Amounts corrected in this way will be binding on the tenderer. If the tenderer does not 

accept them, its tender will be rejected. 

13.5 Sufficiency of Tender Prices  

 The Contractor shall be deemed to have satisfied itself before submitting its tender as to the 

correctness and sufficiency of the tender and to have taken account of all that is required for 

the full and proper implementation of the tasks and to have included in its rates and prices all 

costs related to the supplies, in particular: 

a) the costs of transport; 

b) the costs of handling, packing, loading, unloading, transit, delivery, unpacking, 

checking, insurance and other administrative costs in connection with the works. The 

packaging shall be the property of the Contractor subject to environmental 

considerations; 

14. Award criteria 

The most economically advantageous tender is the technically compliant tender with the 

lowest price. 

In order to be eligible for the award of the contract, tenderers must provide evidence that 

they meet the selection criteria that was set in the contract notice. This must be provided 

by tenderers using the forms described in article 9 above and any additional forms 

tenderers may wish to use. 

If a tender is submitted by a consortium, unless specified, the selection criteria will be 

applied to the consortium as a whole. 

 

The selection criteria for each tenderer are as follows: 

1) Economic and financial capacity of candidate (based on item 3 of the tender form). 

The reference period which will be taken into account will be the last five years for 

which accounts have been closed. 

a) The average annual turnover of the candidate must exceed JOD 400,000 

b) Current ratio (current assets/current liabilities) in the last year for which 

accounts have been closed must be at least 1.  

2) Technical and Professional capacity of candidate (based on items 4 and 5 and 6 of 

the tender form). The reference period which will be taken into account will be the 

last three years from submission deadline.  

a) The applicant shall have at least two permanent engineers with a minimum 5 

years of experience (civil, electrical and mechanical); 

b) The applicant must have completed contracts of the same nature with a total 

budget of at least JOD 500,000 and implemented during the following period: 

3 years from the submission deadline, September 26, 2021. 

The applicant shall assign a full-time foreman or site engineer to follow up closely and 

on a daily basis 
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Senior management to have higher university degrees, middle managers to have 

appropriate technical graduate degrees or proven track record in construction. 

15. Signature of the contract  

15.1 The successful tenderer will be informed in writing that its tender has been accepted 

(notification of award).  

15.2  SIREN ASSOCIATES reserves the right to vary quantities specified in the tender by +/- 

100 % at the time of contracting and during the validity of the contract and to include in 

the contract part or all of the Optional Equipment up to maximum budget availability. The 

total value of the supplies may not, as a result of the variation of the quantities, rise or fall 

by more than 25 % of the original financial offer in the tender. The unit prices quoted in 

the tender shall be used. 

15.3 Within 30 days of receipt of the contract signed by SIREN ASSOCIATES, the selected 

tenderer must sign and date the contract and return it to SIREN ASSOCIATES. On signing 

the contract, the successful tenderer will become the Contractor and the contract will enter 

into force. 

15.4 SIREN ASSOCIATES will be requesting the items in batches; therefore, the selected 

tenderer shall deliver the latest generation of the model submitted at time of replenishment. 

15.5 If it fails to sign and return the contract and any financial guarantee required within 30 days 

after receipt of notification, SIREN ASSOCIATES may consider the acceptance of the 

tender to be cancelled without prejudice to SIREN ASSOCIATES’s right to seize the 

guarantee, claim compensation or pursue any other remedy in respect of such failure, and 

the successful tenderer will have no claim whatsoever on SIREN ASSOCIATES. 

16. Cancellation of the procedure 

If a tender procedure is cancelled, tenderers will be notified by SIREN ASSOCIATES. 

Cancellation may occur, for example, if: 

 the tender procedure has been unsuccessful, namely where no qualitatively or 

financially worthwhile tender has been received or there has been no valid response 

at all; 

 the economic or technical parameters of the project have changed fundamentally; 

 exceptional circumstances or force majeure render normal implementation of the 

project impossible; 

 there have been irregularities in the procedure, in particular where these have 

prevented fair competition; 

 the award is not in compliance with sound financial management, i.e. does not respect 

the principles of economy, efficiency and effectiveness (e.g. the price proposed by the 

tenderer to whom the contract is to be awarded is objectively disproportionate with 

regard to the price of the market. 

In no event will SIREN ASSOCIATES be liable for any damages whatsoever including, without 

limitation, damages for loss of profits, in any way connected with the cancellation of a tender 

procedure even if SIREN ASSOCIATES has been advised of the possibility of damages. 
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17. Alternation or withdrawal of tenders 

17.1 Tenderers may alter or withdraw their tenders by written notification prior to the deadline 

for submission of tenders. No tender may be altered after this deadline. Withdrawals must 

be unconditional and will end all participation in the tender procedure. 

18. Ethics clauses and code of conduct 

18.1    Any attempt by a candidate or tenderer to obtain confidential information, enter into unlawful 

agreements with competitors or influence the committee or SIREN ASSOCIATES during 

the process of examining, clarifying, evaluating and comparing tenders will lead to the 

rejection of their candidacy or tender and may result in administrative penalties. 

18.2     When submitting a tender, tenderers must declare that they are not affected by a conflict of 

interest and have no equivalent relation in that respect with other tenderers or parties 

involved in the project. Should such a situation arise during execution of the contract, the 

Contractor must immediately inform SIREN ASSOCIATES. 

18.3      SIREN ASSOCIATES reserves the right to suspend or cancel the procedure, if the award 

procedure proves to have been subject to substantial errors, irregularities or fraud. Where 

such substantial errors, irregularities or fraud are discovered after the award of the Contract, 

SIREN ASSOCIATES may refrain from concluding the Contract. 

18.4 The tenderer shall comply with all applicable laws and regulations and codes relating to anti-

bribery and anti-corruption.  For the purposes of this provision, ‘corrupt practices’ are the 

offer of a bribe, gift, gratuity or commission to any person as an inducement or reward for 

performing or refraining from any act relating to the award of a contract or execution of a 

contract already concluded with the contracting authority. 

18.5 The tenderer and its staff must comply with human rights and applicable data protection 

rules. In particular and in accordance with the applicable basic act, tenderers and applicants 

who have been awarded contracts must comply with the environmental legislation including 

multilateral environmental agreements, and with the core labour standards as applicable and 

as defined in the relevant International Labour Organisation conventions (such as the 

conventions on freedom of association and collective bargaining; elimination of forced and 

compulsory labour; abolition of child labour). 

We look forward to receiving your tender before the submission deadline at the address specified in 

the documents. 

Yours sincerely,  

 

Procurement Manager 

Siren Associates 

 


